
City of Boston Executive Order  
Military Reservists called to Active Duty Policy  

Frequently Asked Questions (FAQ) 
 

What does the Executive Order call for? 
 
All City employees who are enrolled in the United States Reserves and are called into 
active duty will be paid their full City base salary minus their compensation received 
from the military. 
 
What does the employee need to submit to the Department? 
 
The employee must submit to the department head an official copy of their activation 
orders as well as a signed official military document that details their total military 
compensation. 
 
How will the difference be paid?  
 
The employee will be placed on leave with pay status and with full base salary. The 
military pay amount will be a minus dollar amount in additional pay. 
 
How can the employee and/or family continue to receive City compensation while on 
active duty? 
 
It is recommended that the employee make arrangements to have their City compensation 
deposited in their bank account via direct deposit. 
 
What about Health Insurance coverage? 
 
The employee and family, if applicable, are still covered under the City Health Insurance 
Program. Regular health insurance deductions and optional life insurance deductions will 
be taken from the difference of pay the employee receives. The employee should contact 
the Health Benefits Division at 617-635-4570 should they have any questions regarding 
other available options. 
 
What about other deductions such as taxes, retirement, garnishments, credit union? 
 
Deductions will continue, however, they will all be taken from the difference in pay 
received by the employee. Please inform employees that they should review current 
deductions with the department personnel officer before they leave for duty. They should 
also contact the credit union, if applicable, to ensure that proper deductions are in place. 
 
 
 
 
 



What about other benefits? 
 
The employee will continue to receive total creditable service with the City for any and 
all time the reservist serves in active duty. The employee will continue to receive step 
rate increases as well as collective bargaining increases.  The employee will get this 
creditable service time applied to retirement, seniority, longevity, vacation and years of 
service.  Employees should also be reminded to update their beneficiaries if necessary. 
 
 
Will the employee continue to accrue Leave Benefits such as Sick, Vacation and 
Personal? 
 
No, City benefits are based on actual work. They will not accrue sick, vacation or 
personal leave while on military duty. Once the employee is on leave (date of military 
activation), their leave benefit balances are frozen. They cannot be used or bought. The 
employee will be entitled to existing leave balances but must fulfill vacation eligibility 
requirements, as outlined in collective bargaining agreements, for new vacation once they 
return from their leave. 
 
What is required to be submitted to the Office of Human Resources from 
Department Personnel Officers?  
 
1) Absence & Termination Form (B56) 
2) Copy of the Military Activation 
3) Copy of the Military Compensation Form 
4) Active Duty Call-up Form 
 
What is required from the employee when he/she is discharged from active military 
service? 
 
Since the City is compensating activated employees, the employee is required to notify 
the department head in writing immediately upon discharge from military service. The 
employee must submit a copy of his/her discharge papers and indicate the date of return 
to City employment. This is to ensure the proper execution of the Executive Order.  
 
For further information please contact the Office of Human Resources at 617-635-3370. 
 
 



 

O F F IC E  O F  H U M A N  R E S O U R C E S

A C T IV E  D U T Y  C A L L -U P  F O R M

N A M E : _ __ __ __ __ __ __ __ _ __ __ __ __ _          I .D . #  __ __ __ __ __ _ __ __ __

D E P T :_ __ __ __ __ __ __ __ __ __ __ __ _ __ __ __

* ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** * ** ** ** ** ** **
L ea v e  o f A b sen ce  [M ilita ry ] w /p ay *  (* sam e  a s m ilitary  ac tiv a tio n  d a te)
E ffec tive  D a te   :                       _ __ __ __ __ __ __ __ __

W eek ly  C O B  S a la ry  :                $_ __ __ __ __ __ __ __ __

M ilita ry  S a la ry  (p e r w eek ):       $ __ __ __ __ __ __ __ __ _

W eek ly  D iffe ren ce :                   $ __ __ __ __ __ __ __ __ _

* ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** * ** ** ** ** ** **
C o m ple ted  by  :  __ __ __ __ __ _ __ __ __ __ __ __ __   _ __ __ __ __ _
                          P e rso nn e l O ffice r                             D a te

A utho rized  :      __ __ __ __ _ __ __ __ __ __ __ __ __   _ __ __ __ __ _
                          A p po in ting  A u tho rity                        D a te

* ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** ** * ** ** ** ** ** **

R ev iew ed  an d  en te red  b y : _ __ __ __ __ __ __ __ __ __                 _ __ __ __ __
                                           O ffice  o f H um an  R eso urces              D a te
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